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OO61ue nos1okeHUst
HopmaTuBHYI0 MNpaBOBYKO OCHOBY  pa3pabOTKu npoheCcCUOHATLHOM
o0pazoBaTeNbHOM Mporpamm (Jajiee - mporpaMma) COCTaBIISIOT:
- MenepanbHbiil 3ak0oH Poccuiickoit ®enepanuu ot 29 nekabps 2012 r. Ne273-
®3;
- OO0wepoccuiickuii knaccudukarop mnpodeccuid paboOYUX, HOJDKHOCTEH
ciyxamux ¥ Tapu¢pHbeix paspsgoB  OK  016-94 (OKIIATP) (yrs.
[TocranoBnenuem I'occranpapra P® ot 26.12.94 N 367) ([HomxHocTu
ciyxanux) (pexn. ot 18.07.2007);
- Ilpuka3z Muno6puayku Poccun ot 02.07.2013 Ne 513 «OG6 yTBepxieHUH
[lepeunss mnpodeccuit pabouux, MOIKHOCTEH CIyXKallUX, [0 KOTOPHIM
OCYHIECTBIISIETCS POPECCUOHAIBEHOE O0yUEeHHEN);
- Ilpuxa3 Muno6pnayku Poccun ot 18.04.2013 Ne 292 (pex. ot 21.08.2013)
«O6  yrBepxnenuun  Ilopsiaka — OpraHu3alii W OCYILECTBIICHUS
o0Opa3oBaTenbHOU JesITeTbHOCTH o OCHOBHBIM nporpamMmam

npo¢hecCUOHAIBHOTO 00yUeHHUs.

Opeanuzayus-pazpabomyux:
ABTOHOMHasi HekomMmepdyeckas opraHusaums «llentp «Moit  OusHec»
Yeuenckout Pecrrybnuku»

Hauanenux omoena:

[IloBxanoBa Jlynza CanmaHoBHa



1. IlacnopT nporpammsl npognoarorosku «Oneparop IBM»
1.1. TpeboBanus Kk cjaymiaTeasim
JIvna, mocTymnaromnige Ha oOydyeHue, JOJDKHBI UMETh JOKYMEHT O IMOJIyueHUU
cpenHero (MOJHOro) oOuiero oOpa3oBaHMs, CPENHErO MPOPECCHOHAIBLHOIO
0o0pa30BaHUsI ¥ OTHOCSIIKECS K KATETOPUH JIML NIPEAIICHCHOHHOIO BO3pacTa.
1.2. HopmaTHBHBI# CPOK OCBOCHHS IPOrPaMMBbI
HopmatuBHBI Cpok ocBoeHMs Iporpammbl 250 yacoB Impu O4HOU (opme

MOATrOTOBKH.



2. XapakTepHCTHKA NOATOTOBKH

[Iporpamma mnpexacraBisieT CcOOOH KOMIUIEKC HOPMATHBHO-METOIUYECKOM
JTOKYMEHTAlLlUM, PErIaMEHTUPYIOIIEeH COAep)KaHue, OpraHU3alMi0 W OIEHKY
pe3yJbTaToOB MOATOTOBKH.

OcHOBHas 1eNb MOATOTOBKHM IO IpOrpaMMe — IPOLIENIIMKA IMOATOTOBKY H
UTOTOBYIO aTTeCTAllMIO JIOJDKeH OBITh TOTOB K  NPO¢eCCHOHATbHOM
NesTeJIbHOCTA B KadecTBe omepatopa OBM B opranusanmsx (Ha
NPeNNpPUSATHAX) Pa3IM4YHON OTpPAciIeBOM HANpaBIE€HHOCTH HE3aBHCHUMO OT UX
OpraHM3allMOHHO-TIPABOBBIX ()OpPM, a TaKXKe AOJDKHBI ObITh CHOPMHUPOBAHEI
3HAHWST U yYMeHUsi B cdepe KOMIBIOTEpPHOW TI'PaAMOTHOCTH HACElleHHS M
FOTOBHOCTb TIOJyY€HHsI TOCYJIAapCTBEHHBIX M MYHHIHUNAIBHBIX YCIyI' B
3JIEKTPOHHOM BH/JIE.

3aza4yu OporpamMMel:
e CdopmupoBaTb OCHOBHBIE IOHATHS 00 HHCTpyMeHTax paboThl Ha

KOMIIBIOTEPE M OBJIAZIeTh CPEACTBAMHU I'pa)MuecKOro SKpaHHOTO UHTepdeiica.

e (CcdhopmupoBaTh HaBBIKH PaOOTHI ¢ (haillaMu U IaKaMH.
e OBnageTh OCHOBHBIMHM CpPEICTBAMH CO3IAHMS U PEAAKTHPOBAHHS B CpPEJE

TEKCTOBOT'O pellakTopa.

e CdopmupoBarh mnpeicTaBieHue O TINIOOATbHON HWHMDOPMAIIMOHHON CeTH
WHTepHeT U nonb30BaTeNIbCKUEe YMEHHs paboThl ¢ MporpaMmaMu-opay3epamu
s paboTel ¢ caifTamMu, @porpaMMaMH JUisl TOMCKa HeoOXOJUMO
uH(bOpMaIUU, TPOTPaMMOU 3JIEKTPOHHOM MOYTHI.

e [lo3HakoMHTh ¢  OCHOBaMM  WH(GOpPMAIMOHHOM  0€30MacHOCTH  H
epCcOHUPULIUPOBAHHOM paboOThl ¢ KOMMYHHUKALIMOHHBIMH  CEpPBHCAMH:
MOHATHE 3alllUThl OT BPEAOHOCHBIX MPOrpaMM M crama, 0e30MacHOCTb IpH
oIuIaTe TOBApOB M YCIIYT, PErUCTpalusi B CETEBOM CepBHCe (JIOTHH U MapoJib) U
JIMYHBIE JJaHHBIE, 3aKOHOAATEIHCTBO B chepe 3alMUThl JIUIYHOU WHPOPMALIHK 1
OTBETCTBEHHOCTb I'PAXKIaH IO MPeI0CTaBICHUIO JTMYHON HHPOPMALIUH.

® OBJI&I[CTI) CpeacTtBaMu CETEBbBIX KOMMyHI/IKaHI/Iﬁ I COMUAaJIBHOTO



B3aMMOJIEHCTBUSL B ceTH MHTEepHET Ha NpuMepe caiiTa Kypca O rocyciayrax:
¢dopym™m, yar, CMC, BuneocepBucsl (IP-tenedonus, ckaii), 03HAKOMHUTH C
OCHOBaMH CETEBOIr'0 3TUKETA.

BxirouuTs ciymaTteneit B 0OOIIECTBEHHOE COOOIIECTBO IOJIB30BATENIEH caiTa
rOCyIapCTBEHHBIX YCIIyI, O3HAaKOMUTb C pecypcamu caita [Iporpammsbi:
BUzieoponrkamy,  koi-ueHTpoM ¢ CMC  nommepkkod,  dopymom
10JIb30BaTEJIEN rOCyJapCTBEHHBIX YCIIYT.

OcBouTbh NpUHLHUIBI padOThl U OCHOBHbBIE pa3fielibl MOpTaJia AJIEKTPOHHOTO
[IPABUTEIBCTBA, COCTAB [OCYNAPCTBEHHBIX YCIYr HACEJNEHHIO M HX
HOPMAaTHUBHBIN IPaBOBOM CTaTyC.

CcdopmupoBaTh HaBBIKH, HEOOXOAUMBIE Ui MOJYYEHHS IOCYJAapCTBEHHBIX U
MYHMLMITAJILHBIX YCIYT B 3JIEKTPOHHOM BHJE: IEPCOHAIbHAS PErucTpals u
NOJy4YeHHe JOCTyla K TIOCyJapCTBEHHOH ycayre, odopmileHHe 3arpoca,
paboTa ¢ HH(pOopMalHel o 3ampocy, OTBET Ha 3aIpoc.

[lomyynts  mpenacTaBieHHe O  MOOMIBHOM — JOCTyNe K  IOPTaly
roCyZJapCTBEHHBIX YCIYI HAaceleHUIo, CGOPMHUPOBATH OINBIT paboOTBl ¢
IOpPTAJIOM 4epe3 MOOWIbHbIE YCTPOWCTBA Ha TMpHUMEpPE YCTPOMCTB
MOJIb30BaTels, CPOPMUPOBATH YMEHUE PAOOTHI ¢ KOJ-LEHTPOM 3JIEKTPOHHBIX
roCyAapCTBEHHBIX YCIIYT.

CdopmupoBarh 3HaHUSI O HA3HAYEHUU DIIEKTPOHHOW KapThl IOJIB30BATEIS
rOCyJapCTBEHHBIX YCIyI, ONBITA aKTHUBAUMM KapThl [UIsi oOecreyeHus
NepCOHU(ULIMPOBAHHOIO  JOCTYNa, HOPMATUBHOM  NPaBOBOM  3aluTe
IEPCOHAJIBHBIX JIaHHBIX M OTBETCTBEHHOCTUM TpaXKJaH - JIepiKaTesei
AJIEKTPOHHOM KapThl FOCYIapCTBEHHBIX YCIIYT HACETIEHUIO.

[TonyuuTe npencraBieHrue 00 OOJAYHBIX TEXHOJOTUSIX M OMBIT JIOCTyMa K
yZaJleHHBIM JAaHHBIM Ha IOpTajle NoCyIapCTBEHHBIX YCIYyT: JUYHBIM KaOMHET
MOJIb30BaTeNsl, YJAJIEHHOE XpaHEHHWE JaHHbIX, 3allMIIEHHBIA JOCTYIl K

JAHHBIM 4€PE3 JIOTHH W MIapOJib, 4YEPE3 JICKTPOHHYIO KapTy.

2.1 Ilnanupyembie pe3yabTaTbl 00yYeHHS



Obyuaiowuiics 001ceH 061a0emb NOHAMUIMU

- 00 MHCTpyMeHTax paboTbl Ha KOMIBIOTEPE U TIpaUyeckoM 3KPaHHOM

uHTepdeiice;

- 00 opraHM3alnuy XpaHeHUs HHPOpMaIMK B BUe (HailJioB U Marok;

- 0 CpelICTBaX CO3/IaHus U PeJaKTUPOBAaHUs B Cpejie TEKCTOBOT'O pelaKTopa;

- 0 rmobanpHON MH(pOpPMaLMOHHOU ceTu MHTepHeT, nporpammax-Opaysepax u
3JIEKTPOHHOU NOYTHI;

- 00 uHpOpMaMOHHON 0€30MaCHOCTH M 3aKOHOAATENIbCTBE B cdepe 3aluThl
MUYHOW HMH(OpPMAIMM ¥ OTBETCTBEHHOCTH TIpaxkJaH [0 MPea0CTaBIEHUIO
JTMYHON UH(POpMAIIIH;

- 0 CpeJCTBaX CeTeBbIX KOMMYHHUKALUN ISl COLMAIBLHOTO B3aUMOJEHCTBHS B
cetr IHTEepHET 1 00 OCHOBAxX CETEBOI'0 3THUKETA.

- 0 Cpe/CTBax CEeTeBOM KOHCYJIbTaLIAOHHOM HOJ/IEPXKKH
I0JIb30BaTeNEH SJIEKTPOHHBIX I'OCY JAPCTBEHHBIX YCIIYT;

- 0 CcOCTaBe JJIEKTPOHHBIX pEeruoHaIBHBIX U MYHHLMITATBHBIX
rOCyapCTBEHHBIX YCIIYT HACEJIIEHUIO U UX HOPMATUBHOM IIPABOBOM CTaTyCE;

- O MOJIyYEHUHU NEPCOHAIBHOIO0 JOCTyna K BBIOpAaHHOW TIOCYIapCTBEHHOM
yciyre;

- 0 MOOWJIBHOM JIOCTYTIE K IIOPTaIly TOCYJaPCTBEHHBIX YCIIYT HACEEHHIO;

- 0 Ha3HAYEHUU DJIEKTPOHHOM KapThl IOJb30BATENs IOCYIaPCTBEHHBIX YCIYT,
AJIEKTPOHHOM TMOAMKCH U HOPMATUBHOW IIPABOBOW 3alllATE TMEPCOHATBHBIX
JIAHHBIX WU OTBETCTBEHHOCTH TIpaxJaH - Jepxareield 3JeKTPOHHOH KapThl
rOCyJJapCTBEHHBIX YCIIYT HACEJIECHHUIO;

- 00 00JIaYHBIX TEXHOJIOTHSAX M OCTyIE K JHYHOMY KaOWHETY IOJIb30BaTEJIs
roCyapCTBEHHBIX YCIIYT Yepe3 AIEKTPOHHYIO KapTy.

Obyuarowuiics 0ondiceH 3Hambo

- OCHOBHBIE CpeJICTBa pabOThl C KOMIIBIOTEPOM, C (haiijlaMu 1 marKamu;

- OCHOBHBI€ TPUHLIHUITBI PAOOTHI B CpeJie TEKCTOBOI'O PEeIaKTopa;

- OCHOBHBI€ IPUHIIMITEI pa0OThI B IHTEpHETE M OCHOBEI CETEBOI'0 ATHKETA;

- OCHOBHBIC ITOMCKOBBIC I/IHTepHeT-CI/ICTeMH;



- OCHOBHBI€ TIOHATHS HH()OPMALIMOHHOHN O€30MIaCHOCTH;

- 6a30Bble MPUHLUIIBI PaOOTHl ¢ MOOUJIBHBIMU YCTPOHMCTBAMHU JOCTYIIA
B Hutepner.

- 0cO0eHHOCTH (PYHKIIMOHUPOBAHUS IOPTAJIOB OPTraHOB BJIACTH PETHOHA,;
- Ha3Ha4YeHHe, COCTaB W MPHHLMIIBI PabOTHl MOPTAIOB
roCyJIapCTBEHHBIX W MYHULIMIIATBHBIX YCIIYT;,

- IPUHIAIIBI TIEPCOHATBHOM PErCTPALlUK Ha TIOPTAJIe TOCYCIIYT;

- CTPYKTypa U Ha3HaYeHHe JINYHOTO KaObuHeTa;

- BOBMOXKHOCTb ~ YHHBEpCAJIBHOW D3JIEKTPOHHON KapThl U
AIIEKTPOHHOH TTO/IIUCH;

-TpaBa W OTBETCTBEHHOCTh TIpaXTaH - Jeprkaresei
YHHUBEPCAJIBHOM 3JIEKTPOHHOU KapThl.

Obyuarowutics 004CEH YMemb.

10JIb30BaThCs rpadruueckum uHTepdericom;

- paboratb c (aitiamu U nankamu,

- co3JaBaTh ¥ OPOPMIIATH JOKYMEHTBI B TEKCTOBOM PEIaKTOpE;

- paboraTb c caiiTamMu, UCKaTh U HaXOAUTh HH(DopMaIHio B MHTepHETE;

- of0marecsi C IOMOINBIO  CPEJICTB  CETEBBIX  KOMMYHMKALMi
B3aMMOJIUCTBUSl U COLIMAJIBHBIX CEPBUCOB, B TOM YHCIIE MOOHIIBHBIX,
MCIIOJIb30BATh JJIEKTPOHHYIO IIOYTY, IMUCATh, OTMPABIATH W IIOJy4YaTh
DJIEKTPOHHBIE IMUCHMA;

- 3AIIMTUTH MHPOpPMAIMIO OT Yrpo3, BIAAETh HHCTPYMEHTaAMH
MIEPCOHAIIBHOTO JIOCTYIIA.

- y4acTBOBaTh B CETEBOM OOIIECTBEHHOM COOOILECTBE IOJb30BaTeNei
SJIEKTPOHHBIX TOCYAapCTBEHHBIX YCIYr HacCeJeHHIO (OHJIaH-OIpocax,
bopymax, yarax);

- II0JIB30BaThCs PECypCamMH MOPTANIOB OPraHOB rOCYAapCTBEHHOW BIIACTH
PEruoHOB;

- IIOJIb30BaThCsl FOCYJapCTBEHHBIMH U MYHHIUIIAIBHBIMH YCIyraMH B
3JIEKTPOHHOM BH/IE;

-  MOOWJIBHBIA  JOCTynl K JIMYHOMY KaOuWHeTy U



roCy1apCTBEHHbIM ¥ MyHULIUIIAJIBHBIM yCIIyraM B 3JIEKTPOHHOM BHUJIE;

- TOJb30BaThCS YHUBEPCAIBHOW JJIEKTPOHHOW KapTod W
3JIEKTPOHHOM IOAIIUCHIO;

- paboTtath ¢ 0pUCHBIM 000pPYIOBAaHHEM;

- BBINOJHATH MEPBOHAYAIBHYIO HACTPOMKY BHELIHHX YCTPOKCTB BBOJA
¥ BbIBOJIa HH(OpMAIIH.

- HCIOJIb30BaTh IpaBa U coOmomaTh  00s3aTeIbCTBA

neprkareseil 3IeKTPOHHON KapThl.

2.2, Pekomeﬂuyemoe KOJIHYE€CTBO YaCcoB HA OCBOCHMUE
nporpaMmbl JHCHUIIJIHHBI S

MakcumanbHoU yueOHOM Harpy3ku ciyiareis — 250 Jacos.



3. YyeOublii njiad

PABOYMI YUYEBHBIU TJIAH
po¢eCCHOHAIBHOM MMOATOTOBKY pabOYMX U CITYKaIlX
16199 «Oneparop O9BM»
Cpok o0yuenus — 3 mecsia
No Kypcsl, Bcero
n/m peIMEThI 4acoB  3a
Kypc
o0y4eHHs
I Oo6menpodeccuoHaJbHbIA Kypc
1.1 OcHOBbI UH(QOPMATUKH 16
1.2 ArnmnapaTHoe ¥ TporpaMMHOe oOecTiedeHre 16
1.3 ABTOMaru3auus NpoOU3BOJICTBA 10
II
2.1 IMpodeccnonanbHbIi MOAYJIb
2.2 BBenenue B onepauronnyto cucremy MS Windows | 20
2.3 IToaroroBka IOKYMEHTOB B TeKCTOBOM peaakrope MS Word | 20
KomnproTepHsle nporpamMMbl  pacTpOBOM U BeKTOpHOH | 20
2.4 rpaduku
2.5 Co3pmanue MyJibTUMeIHMUHBIX npe3eHTanuid MS Power Point | 18
DnextponHble Tabmuipl MS Excel u 6a3sl ganHbix MS | 40
2.6 Access 26
Pa6ota ¢ Matepuer
I 36
IIpousBoacTBeHHOE 00yYeHHe 6
KBanmudukanroHHbIN 3K3aMeH
HUTOI'O: 250u.
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4. OueHka KayecTBa OCBOCHHUsI NPOPeCcCHOHAILHOM
o0pa3oBaTe/IbHOM NMPOrpaMMbl
Onenka  Ka4yecTBa  OCBOEGHHMS  INPO(ECCHOHANBHOM  00pa3oBaTENBHOM
IIPOrpaMMBbI BKJIFOYAET TEKYIIMU KOHTPOJIb U UTOTOBYIO aTTECTALIHIO.
Texymmii KOHTPONIbL M UTOroBas aTTECTALUS NPOBOIUTCS 0OpPa30BATENHLHBIM
YUPEXKIEHHEM [0 pe3yibTaTaM OCBOEHHUS IPOrpaMM YYeOHBIX IUCIUIUIMH U
npoQeccuoHaNnbHbIX Mopayieid. MOpMbl M YCIOBHSI MPOBEIEHUS TEKYIIEro
KOHTPOJIi ¥ UTOIOBOM aTTECTAllMK JOBOJSATCS 0 CBEIECHHS OOy4Yaroluxcs B
Hayajie 00y4JeHus.
K wrorosoii arrecranuy JOMyCKAalOTCSl JIMIA, BBIMOJHUBINKHE TPeOOBaHUS,
IpeNyCMOTPEHHBIE IIPOrpaMMOM ¥  MpOLIEJIIAe BCE€ AaTTECTALMOHHBIE
UCIIBITAHUS, IIPEAYCMOTPEHHbIE IIporpaMMaMH YYeOHBIX [JUCLUINIMH U
NMpo(eCcCHOHANBHBIX MOJyJIel. ATTECTAlMOHHOW KOMHCCHEW IPOBOIUTCS
OLIECHKa OCBOEHHBIX BBIIIYCKHUKAMHM NPO(EeCCHOHATIbHBIX KOMIIETEHLIMH B
COOTBETCTBHM  C  COIVIACOBAHHBIMU  paboTOAATENIIMH  KPUTEPUSIMH,
YTBEPXKACHHBIMH 00pa30BaTeNIbHBIM YUPEIKICHHEM.
JIumaMm, HpolIEAINMM COOTBETCTBYIOIEe OOy4YeHHEe B IIOJHOM OOBEeMe u
aTTeCTallMio, 00pa30BaTENIbHBIM YUYPEXIEHUEM BBIIAETCS CBUIETEIHLCTBO

YCTaHOBJIEHHOTO 00pa3iia.

11



5. Ob6menpogeccuoHaNbHbIN Kypc
5.1. TemaTuyeckuii njian u nporpamma npeamera «OCHOBBI
HHpOpMATHKH»

TemaTHueckui nJan

Ne Kon-Bo
Tewmsl

n/m 4acoB

1 Wudbopmarus, ee OCHOBHbIE CBOMCTBA 2

2 Knaccudukauusi n"HOOPMALMOHHBIX TEXHOJIOTHH 10 chepam | 2
IPUMEHEHUS.

3 Y eTpolCTBO ITEPCOHAIIBHOTO KOMITBIOTEPA. 2

- [IpaBuna TexHUKM OE30MAaCHOCTH W TUTHEHWYECKHUE | 2

PEKOMEHJaluy IIpyU ucoib3oBanuu cpeacts UKT.

5 Wudopmanus u uaopmanronusie npoueccel. [lepemaua |2
uHpOpMaIK Mexay KoMmmnbioTepamu. OOIue pecypcsl B

cetu MuTepHer.

6 Bubl mporpaMMHOIo o6ecnedeHusi KOMIBIOTEPOB. v

7 Texnonoruun co31anus 151 npeobpa3zoBaHus | 2

MH(POPMALIMOHHBIX 00BEKTOB.

8 Co3pmanue apxuBa JaHHBIX. V3BrnedyeHue HaHHBIX U3 |2
apxuBa.
HUTOI'O: 16

Conepxxanue nporpaMmMsbl

Ceedenun no ungopmamuxe u 6bl14UCIUMENbHOU MEXHUIKE.

Hughopmayua: TOHATHUS, BUABI, CIIOCOOBI IPEICTABICHUS, MEPHI, MOPLIHOHHOCTS,
eMHUILIBI u3MepeHusi. CHCTEMbI CUUCTIEHUS.

Hngpopmamuszayus.: nepCcleKTUBBL, ONPEAEIICHUE, HHCTPYMEHTapUi.
Hngpopmayuonnvie mexnonocuu. onpeaeacHre, MHCTPYMEHTapUH.
Buiyucnumenvhas mexuuxa: AICTOPHS MOSBIICHUS U Pa3BUTHSI, OCHOBHBIE TAIbI U

HallpaBJICHUSI, 00J1acTh I[IPUMEHCHMUSI.
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T'uecuena u oxpana mpyoa: PU3NOJIOrO-rUrMEHUYECKUE OCHOBBI TPYAOBOTO
nporiecca Ha paboumx wecrax. Pexum pabouero nus. [‘uruenuveckue
TpeboBanus K paboueit oxpexne. I[loxkapHas Oe3omacHOCTh: NPUYHHEI
BO3HUKHOBEHMS MOXapoB. Mepel M cpelctBa noxxaporymenus. Hopmel u
IpaBuJia AJIEKTPOOE30IMacCTHOCTH.

Ilpozpammnoe obecneuenue: VCTOPUS Pa3BUTHS, TEPMUHBI, ONpeENEICHHS,
cocTas, cTpykTypa. CMeHa BepcHid IPOrpaMMHOI0 obecreyeHus: Ha3HauYeHne,
NePUOJUIHOCTD.

CucremHble, ciyXeOHbIE, NPUKIAAHBIE IIPOrPaMMBI: OCHOBHBIE MOHSITHSL.
WuTepdeiic: onpeaeneHue, TUMbI, XapaKTEPUCTUKU.

Apxueayun Oamnpix: ApXuBbl U apXWBUPOBAaHHME: HA3HAUYEHHE, TEPMUHBEI,
ompezesienus.  [IporpaMMbI-apXUBaTOpbl:  Pa3HOBHIHOCTH,  CBOMCTBA,
OCHOBHBIE DPEXHUMbI PabOThI, [HUAJOrOBbIE OKHA, KOMaHIbl. ApXHUBAIUSI U
pazapxuBalys (aiiyioB: OCHOBHbIE IIPABUIIA, TAIbI, 10CJIEOBATEIHBHOCTS.
Paboma 6 J10KaIbHBIX KOMNbIOMEPHBIX CemsAX: OCHOBHBbIE OTalibl,
nocjiefioBaTeabHOCTb. [IpefocTaBieHre JoCTyna K pecypcam KOMITbIOTepa.
[lepenaya wuHbOpMaALMU IO JIOKAJIBHOW ceTH. VCIONb30BaHHE IIOJIHOIO
cereBoro jgocrymna. Pabora c¢ mnepemadeil HaHHBIX [0 JIOKAJBHOW CETH.
bioxupoBka 1 pa30I0KUPOBKA JOCTYIA K JIOKAJIbHOM CETH.

Paboma ¢ Humepneme:

Ilooknwouenue «k  Humepnemy. llogxmouenne k  MHTepHeTy. MO
KOMMYTHPYEMBIM Tejle(pOHHBIM KaHallaM. HacTpoiika coequHeHwMs.

Paboma ¢ snexkmponnot noumou. Hactpolika noyroBoi nporpammsl Outlook
Express.

PaGota B moutoBoii nporpamme Outlook Express. Co3gaHue y4eTHbIX 3aIUCen.
llymewecmeus no  BcemupHnoii  naymumne. OCHOBHbBIE 3Talbl,
[I0CJIEZIOBATEeNIbHOCTh, TIpaBWiia IpueMa, ocoOeHHOcTH. Pabora B cpene
opay3epe Internet Explorer.

Cozmanne Web-caiitoB, Web-cTpaHull € TMIEpPCCHUIKAMU U
rpaduyecKkuMu 0ObEKTaMHU.

Kcronp30BaHMeE sI3bIKA pa3MeTKH FMIIepTEKCTOBBIX ToKyMeHToB HTML.
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5.2. TemaTruyeckuii IJIaH H [porpaMma MmnpeaMera
«AnnapaTHoe ¥ POrpaMMHoe o0ecrevyeHue
TemaTHuecknil JIaH

Ne Komn-Bo
Tembl

n/n 4acoB

1 DNeKTPOHHO-BBIYHUCIUTEIbHbIE MAIIMHEI (DBM). 2

2 ApXHTeKTypa KOMITBIOTEPA. 2

3 Ycrpoiictsa BBos1a nHpopmanuu. KnaBuarypa. 2

4 YcrpoiictBa  BhiBoga — uH(popmauuu.  PaGora ¢
OPITEXHUKOU. ’

5 [IporpammHoe obecrieueHue K. OducHbie
NIPUIIOKEHUSL. ’

6 OnepanmonHast cucreMa. JluckoBasi — omnepardoHHas
CUCTEMaA. ’

7 ['paduyeckas oneparmonHas cucteMa Windows. 2

8 KommnerorepHas rpaduka. Mynbrumenua. 2
HUTOI'O: 16

I[TIPOTPAMMA

IeKmpOHHO-8bIHUCTIUMEIbHBLE MAUWLUHDI (3BM): Ha3Ha4YeHUE,

IpUMEHEeHHe, Kiaccu(uKanusi, THUIbI, TNOKoJleHuss DBM, mnepcneKTHBEI.
3HaueHre W Mecto DBM B aBTOMAaTU3MpOBAHHBIX CHUCTEMaX YIPABJICHUSI.
MaructpaibHO-  MOAYJIBHBIM  NPHUHLUI  [OCTPOEHUsT  KOMIbIOTEpa.
Apxutektypa OBM: onpeneneHue, OCHOBHBIE CBENECHUS. UMbl apXUTEKTYP.
[IpyHIUIT OTKPBITON apXUTEKTYPHI.

Cmpyxkmypa IBM: noustue, cxeMa, B3aUMOJIEHCTBHE OCHOBHBIX YCTPOMCTB.
Cucremnas miarta: (DYHKIHM, TEXHUYECKHE XapaKTePHUCTHKU, UCIIOJTHEHHUE,
THUIIOBBIE AJIIEMEHTHI U y3IIbl, B3AMMOCBS3b.

IHamame IBM: Ttunbl, cTpykTypa W opranusauus. [IpuHuunel xpaHeHUs

uHopMaiu. BHyTpeHHs s mamMsTh: (GYHKLUHU, CTPYKTYpHasi cXeMa, OCOOEHHOCTH




MOCTPOEHUs. YCTpOiCTBa BHYTPEHHEH IaMATU: BUABI, CBOMCTBA, MapaMeTpHl,
XapaKTEepPUCTUKH, B3aUMOCBA3b. DBHeEIIHss namsATb: TUIBI, TapaMeTpsl,
Marepuaibl HAaKOIUTEJIeH, TpaBuiia UCIIOJIb30BaHUSI.

Mukponpoueccopst u  conpouyeccopsl:  OCHOBHBIE  XapaKTEPUCTHKH,
HazHaueHune. CriocoObl oOMeHa uHpopManuei. KoHTposuiepsl, MHHbI, TOPTHI:
Ha3HAYE€HHUS U OCHOBHBIE CBEJICHUS.

Yempoiicmea  6600a  ungpopmayuu.  (xnaBuatypa, Mblllb, TpPeKOOII,
IDKOMCTHK): Pa3sHOBHIHOCTH, TUIIbI, (PYHKIIUH, YCTPOHCTBO, MPHHIKI paboTh,
CIIOCOOBI yIPaBIICHHUS, TIPABUIIA IKCIUTyaTaIl|K

Knaguamypa: ocHOBHbIE METOJbI U MpHUEMBI PabOThl. DYHKIIMH, OCHOBHEIE
OJIOKHM KJIaBHIL, BAPUAHTHI KJIaBUATYPHbIE KOMOWHALIHH.

Yempoiicmea evieooa ungpopmayuu: (MOHUTOPBI, IPUHTEPHI, JUCKU): BHJbI,
KJacchl, Ha3Ha4yeHWEe, MPUHLMUI JEHCTBHS, OKCIUTyaTalus. YCTpoHCTBa
BHeIIHeW naMaTH (IIPUBOJbI HAKOMHUTENEeH Ha MAarHUTHBIX, OITHYECKHUX,
MarHUTOONTUYECKUX JHUCKax): THUIIbI, TMapaMeTphl, NPUHIMI HAEHCTBHUS.
JIMCKOBOJIBI 1 TUCKH, UX B3aUMOJEHCTBHE.

Jlononnumenvubie ycmpoicmea 6600a-6v1600a u 00pabomku unphopmayuu:
(nmaHier, ckaHep, (axkc-MoneM, CTpUMeEp): Ha3HauY€HHe, OCHOBHBIE
(yHKIIHOHAJIbHBIE y3J1BI, MIpUMEHEHHE. MaruuTtHsie HaKOITUTET!
CBepXOO0JIBIION €eMKOCTHU: NapaMeTpbl, HCIIOJIb30BaHHUE.

Ilpozpammnoe obecneuenue: WCTOPUS DPA3BUTHS, TEPMHUHBI, OIpeCICHHS,
cocTaB, cTpyKTypa. CMeHa Bepcuid IPOrpaMMHOr0 ol0ecriedeHusi: Ha3HaueHueE,
NIEPUOUIHOCTb.

CucremHsbie, ciry)keOHBbIe, NMPUKIIAIHBIE MPOTPaMMBl: OCHOBHBIE TMOHSITHS.
HHuTepdeiic: onpeeneHue, TUIbl, XapaKTePUCTUKH.

Onepayuonnsie cucmemsl (0OC): onpeneneHue, TUIBL, CTPYKTYpa, QYHKIIUU.
B3aumopeiicteue mnoss3zoBatens ¢ OC. daitnossle cucrembl OC: TepMHHBI,
onpeneneHud. Y tunutbl OC: BUIbl, HA3HAYEHUs, CBOKWCTBA.

Juckoean onepayuonnaa cucmema MS-DOS: OCHOBHbIE CBeJIEeHHS,
(yHKIIMOHAIbHbIE BO3MOXXHOCTH, COCTaB, CTpykTypa. llpaBuina paGoTsl B

MS-



DOS. ®@aiinsr:  Tunsl, ¢GyHKouA. OCHOBHBIE KOMaH[IBI:  KaTeropwus,
Kraccudukanms, crocodsl BBoJA.

OC xmacca Windows: BuIBI, BO3MOXHOCTH, CXOACTBA M Da3Id4us,
tpeboBanus. [Tonp3oBaTenbckuil uHTEpGENC: oOIIKe CBeeHMS.
Ipozpammot-o6010uku NC: BUIIbI, BEPCUH, XaPAKTEPUCTUKH, Ha3HAYECHHUS,
MPEUMYIIECTBa, HENOCTATKH, BO3MOXXHOCTH, IpaBWIa M TPUEMBI pabOThI,
nepcrekTuBsl. UHTEepdeiic: ctpykTypa. OCHOBHBIE KOMAH/IBI.

I'pagpuueckan onepayuonnan cucmema Windows: BUIbl, BO3MOXXHOCTH,
OCHOBHBIE CXOJACTBa M OTJINYMS, TpeOOBaHMS K amnmapaTHbIM peCcypcaMm.
[Tonb3oBatenbekuit nHTEpdeiic Windows: obmue cBenenus. Pabouuii cron u
MaHeJW: Ha3HaueHue, IpaBuiia paboThl ¢ HUMU. OCHOBHbie KOMAH/IbI MEHIO U
nuanoroBbix okoH. [IporpamMMbl Windows: pasHOBHAHOCTH, (DYHKIIMOHAIbHBIE
BO3MOXKHOCTH. CripaBOYHasl CUCTEMA: CIIOCOOBI Oy YEeHHS.

Apxueayua oOanmnbix: ApXuBbl U apXUBHUPOBAaHWE: HA3HAYCHHE, TEPMHUHBI,
omnpeneneHus..  [IporpamMMbI-apXHBaTOPbl:  Pa3HOBHIHOCTH,  CBOMCTBA,
OCHOBHBIE PEXHUMBI pPaOOThI, JUATOTOBBIE OKHA, KOMAaHIbI. ApXHWBALMs U
pazapxuBalus GaiyioB: OCHOBHbBIE IIPaBHIIA, ITAIIBI, ITOC/IE0BATEILHOCTD.
Komnoiomepnan zcpaghuxa: nvazHaueHue, IPUMEHEHHE, OCHOBHBIE CPEJICTBA,
MEPCIeKTUBbL. [ paduyeckde NpPOrpaMMbl: Pa3HOBHAHOCTH, Ha3HaAuYEHHE,
npuMeHeHHe, CBOMCTBa, 00NacTh nmpuMeHeHus. [ padudeckue makeThl: BUIBI

[IpeuMyIIEecTBa, HeocTaTKu. [ paduueckue popmaThl: THIIHL.
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5.3. Temaruyecknii naaH W DporpamMma mnpeaMera
«ABTOMATH3aLUsl TPOU3BOACTBA»
TemaTH4yeckHii IJIaH

Ne Kon-Bo
Tembl
n/m 9acoB
1 Llenb, 32124y ¥ posb JUCHUIUIMHEI B MOATOTOBKE pabounx | 2
no npodeccun 16199 «Onepartop  3MEKTPOHHO-

BbIYHACIMTEIIbHBIX MAlIMHY, MEXIUCLHHUIIIIMHAPHbBIE CBSI3H.

2 Llens v 3a1a41 aBTOMATHU3ALIMHU [TPOU3BOCTBA. 2
Paznuune MeXay TOHATHSMH  «aBTOMATH3allUs» |
«MeXaHU3aIusI, BUJ(BI aBTOMATH3alliH, YpOBHH
aBTromMarusanuu. HeoO6XoauMocTh BHeOpEHUs HOBEHIIMX

TEXHOJIOI'MH JIJIsl IPOM3BO/ICTBA JTFOO0H MPOAYKIIUH.

3 Yro Takoe «ympaBieHHE», OCHOBHBIE BHJIBI CUCTEM | 2
yNpaBJIeHus, BUJIbI OOPATHOM CBSI3H, MOCTPOEHUE CHCTEM
aBTOMATH4YECKOrO  YNpaBIEHUS, pEryJIHpPOBaHUS U

KOHTPOJIS.

o Hasnayenue wu BuAbl JaTYMKOB, WX pojdb B cXeMmax | 2
aBTOMATUKU. Ha3sHaueHue »>rIeKTpUYeCKMX IaTYMKOB, B

CHCTEMAX aBTOMAaTHYECKOI'O PETyJIMPOBaHUSL.

5 Hcnonb3oBanue cucrembl «MHTEpHET». OCHOBHBIE BHBI | 2
UCIIOJIHUTENIbHBIX ~MEXAaHU3MOB, MX HCIIOJb30BAHUE B

CACTEMAX aBTOMATHYIECKOI'O YIIPABJICHUA U PEryJIMPOBaHUS.

HUTOI'O: 10

ITPOIT'PAMM A
Aemomamusayua npouzeo0cmea TPOLECC B Pa3BUTUU  MAIIWHHOTO
MPOU3BOJCTBA, INPH KOTOPOM (YHKIMH YIpaBIEHHS W KOHTPOJS, paHee
BBITIOJTHSBILIMECS. YEIIOBEKOM, IepefaloTcsi NMpudopaM W aBTOMATHYECKUM
ycrpoictBam. A.Il. — ocHOBa pa3BUTHSI COBPEMEHHOM MPOMBINLIEHHOCTH,

renepajbHO€ HallpaBJI€HHUE TEXHUYECKOT'O ITporpecca.
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Iens A.IL 3akmouaercs B NOBBILIEHUM dPPEKTUBHOCTH Tpy/a, YIYYILIEHUH
Ka4yecTBa BBIIyCKaeMOUW MPOLYKLHMH, B CO3JaHUU YCJIIOBHH Ul ONTUMAILHOIO
MCIIOJIb30BAaHUsl BCEX PECYpPCOB NPOM3BOACTBA. Pasnuuaror A. 1.: 4acTUYHYIO,

KOMIUIEKCHYIO U TIOJTHYIO.

Yactuynas A. ﬁ., TOYHEe — aBTOMATH3alUsl OTHENbHBIX MPOM3BOACTBEHHBIX
onepanuii, OCyLIECTBISETCS B TeX CiydasX, KOrja yIpaBleHHe Ipolieccamu
BCIIEJICTBUE UX CIIOXHOCTU WM CKOPOTEUHOCTH IPAKTHYECKH HENOCTYIIHO
4eJOBEeKy M KOIJa IpoCThle aBTOMAaTHYeCKHe YCTpocTBa 3()(EKTHBHO
3aMEHSIIOT  ero. YacTHYHO  aBTOMATHU3HpPYETCH, KaKk  TMpaBMio,
neicTByroIIee MPOU3BOJICTBEHHOE obopyioBaHue. Ilo Mepe
COBEpIIEHCTBOBAHUS CPEJCTB aBTOMAaTU3alMM W paCIIMpeHus chepbl KX
IpUMEHeHHs ObUIO  YCTaHOBJEHO, 4YTO 4YaCTH4YHAas  aBTOMATHU3allys
HaunOosee 3(p¢dexTHBHA TOrAa, KOrjJa IPOM3BOACTBEHHOE O0OpPYHIOBAHUE

pa3pabaTtbiBaeTcs cpa3y Kak aBTOMaTH3UPOBAaHHOE.
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6. IlpodeccuonanbHbIii MOAYIb
6.1. TemaTH4yecKkui NJIaH U NPOrpamMMa npeaMeTa
«BBenenue B onepaunoHnyio cucremy MS Windows»

TemaTnueckui nJian

Ne Komn-Bo
Tewmsl

n/n 4acoB

1 Benenue. OcHoBHble noHsTHa Onepanmonnsix cuctem (OC). | 2

2 Hactpoiiku OC. 2

3 Onepanuonnas cucreMa [IK (ycranosnennas Ha [1K). 2

4 [TpunIUTIIEI pabOTHI ¢ 00BeKTaMu OC. 2

5 Cpena pabouero cronma .Hactpoiika monb3oBarensckoro |2
uHTepdeiica

6 Hactpoiika cpeast OC. Pabora ¢ oO0bekramu. IIporpammsr | 2
ynpaBieHus dainamu

7 OnTtumuszanus padoueii cpenbl rpaduaeckoit OC 2

8 @DaiisioBbIe CUCTEMBI 2

9 Onepauuu ¢ nankamu u daitnamu 2

10 Pabota ¢ nporpaMMHBIM 0OecTIeUeHHUEM. 2
HUTOI'O: 20

[TPOTPAMMA

Onepayuonnsvie cucmemst (OC): onpeneneHue, TUIBI, CTPYKTypa, QyHKIIHH.
BsaumopneiictBue nons3oBatens ¢ OC. ®aiinossie cuctembl OC: TepMHUHBI,
onpeaeneHus. Y tuiutel OC: BUIbl, HA3HAYEHUS, CBOMCTBA.

Juckoean onepayuonnaa cucmema MS-DOS: OCHOBHBIE CBeIeHHS,
(yHKLHOHAJIbHBIE BO3MOXKHOCTH, COCTaB, cTpykrypa. [IpaBmia paborsr B MS-
DOS. ®@aiinel:  Tunsl, QyHkoud. OCHOBHBIE KOMAaHIBI:  KaTETrOpHS,

KJIaCCI/I(l)I/IKaLII/ISI, CITOCOOBI BBOJA.
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OC «xmacca Windows: BuAbI, BO3MOXHOCTH, CXOJACTBAa W pa3Iuydus,
tpeboBanus. [Toabp3oBaTenbcKuil MHTEpQENc: 00LIe CBeIeHHUS.
Ipozpammei-o60onouku NC: BHUIbI, BEPCUU, XaPAKTEPUCTUKH, HA3HAYEHHUS,
MPEeUMYIIeCTBA, HENOCTaTKHU, BO3MOXXHOCTH, IpaBHJia M IPHEMBI DPabOTEHI,
niepcriekTuBbl. IHTEpdeiic: cTpykTypa. OCHOBHBIE KOMaH/bI.

I'pagpuueckan onepayuonnan cucmema Windows: Buipl, BO3MOKHOCTH,
OCHOBHBIE CXOJACTBA M OTJIHYHS, TpPeOOBaHHUS K almapaTHBIM pPeCypcaMm.
[Tonp3oBarensckuii nHTEpdeiic Windows: obume cBenenus. Pabouuii crton u
NaHeld: Ha3HAYeHue, rmpaBuiia padoThl ¢ HUMUA. OCHOBHBIE KOMaH/bl MEHIO U
nuanoroseix okoH. IIporpamMvber Windows: pasHOBHAHOCTH, QYHKIIMOHATIBHBIE
B03MOXKHOCTH. CripaBoYHasl CUCTEMa: CIIOCOOBI Oy YEeHHUS.

Paboma c painamu u kamanozamu ¢ OC Windows. Hacmpoiiku: pabounii
CTOJI, MaHeNb 3a/a4, naHeiab uHCTpyMeHToB. Hactpoitka OC Windows XP,
naHens ynpasiieHus. Jlata u Bpems 3allyCK U 3aBeplIeHHe pabOoThl IPOrpaMm.
Cosjganue TMarmoK W SApJbIKOB. V3MeHeHHe OQOpMIIEHHS U HACTPONKH
OCHOBHBEIX 3JleMeHTOB. IlonyyeHue crnpaBo4yHOM wuHpopMauuu K3meHnenue
HACTPOEK, CBOMCTB paboyero croja M T.J. YCTaHOBKAa OOOpYIOBaHHUS.
MynbpTrMenua. 3ByK. YCTaHOBKa M ynajeHue nporpamm. Hacrpoiika

KOHTEKCTHOI'O MEHIO. Y CTAHOBKA napoJi.
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6.2. TemaTnyeckuil IVIAaH H NporpamMma npeamMera
«IloaroroBka J10KyMeHTOB B TeKCTOBOM peaakTope MS Word»
TemaTuyecknii nian

No Kon-Bo
Tewmbl

n/n JacoB

1 Texnonorus o6paboTka TEKCTOBOW HHPOPMALIHH. 2

2 dopmaTUpOBaHHUE TEKCTA. 2

3 Tabnuupl B TeKCTOBBIX penakropax. I'paduueckue o0BEKTH | 2

B TEKCTOBBIX peAaKTOpax.

-+ Co3nanue, HacTpoiika rpaduieckux OOBEKTOB CPEACTBAMH | 2

TEKCTOBOIO pefakTopa. BecraBka aBTOMUTYpBI B TEKCTOBOM

penaxkrope.
5 dopmaTtupoBaHue OOJIBIINX TOKYMEHTOB. o
6 I'unepcchuIKy, MepeKkpECTHBIE CCHUIKM, CHOCKH, yKasartelu, | 2
3aKJIaKHU.
7 IIporpamMmsbl pacio3HaBaHUs TEKCTA. 2
8 Cospmanue gokymeHta B pemakrope MS  Word .| 4
dopmatupoBaHue MPUGTOB, pabOTa C KOJIOHTHUTYJIAMHU
HUTOI'O: 20
[TPOTPAMMA

Ynpaenenue pabomoii mexcmoegwvix pedaxkmopoe.

Beoo, peoaxmuposanue u popmamupoeanue mexcma: paboTa 10 CO3IAHHUIO,
PENaKTUPOBaHUIO M (OPMAaTHPOBAHUIO TEKCTa B TEKCTOBOM IPOLIECCOPE.
IlepBoHa4anbHble HACTPOMKU TEKCTOBBIX NOKYMeHTOB. CoXpaHeHHe U IeYaTh
nokyMeHTa. Pabora co cimckamu.

Cozoanue mabauy. Ilocmpoenue oOuazpamm: paboTa 10 CO3JAHUIO,
pPENaKTUPOBAaHUIO U (POPMATUPOBAHHIO TAOJNMIl U JUArPaMM B TEKCTOBOM
nponeccope. CoxpaHeHue U nedarb AOKyMeHTa. | paduyeckoe opopmiieHue

TaOJIHIL.

21



Cozoanue kononmumynos. Bcmaexa pucynkos, unntocmpayuii pabora 1o
CO3JaHMIO, BEpPXHEro M HWIKHErO0 KOJIOHTUTYJOB B Tekcte. [louck,
dbopMartupoBaHhe pUCYHKOB U wumoctpauuil. CoxpaHeHWe | IedYaTh
JTOKyMEHTa.

Paboma ¢ ¢opmamu. Cozdanue mecmos. Vicrionb3oBaHHE —TTaHENH
UHCTPYMEHTOB «DOPMBD» JUISl CO3/1aHUS TECTOB

Paboma e pedakmope ¢opmyn. Pabora ¢ cCUMBOJIaMH, HyMEpPOBaHHBIMH M
HEHYMEpPOBaHHBIMH  CIIUCKaMH, BEPXHUMH M HIKHUMH HHJIEKCaMH,

penakTopoM Gopmyi.
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6.3. TemaTHueckuii NVIaH H NporpaMma npeaMeTa
«KomnerorepHbie IporpaMmbl pacTpoBoii M BEKTOPHOIi
rpapuxkm»

TemaTHuecKH# NJIAH

No Kon-Bo
Temsl

/o YacoB

1 OcHOBHBIE ~ cBelleHUsI O [UGPOBOM  TPEACTABIECHUH | 2

rpaduyeckoii napopmanuu B [1TK.

2 Ilpencrasnenve rpadpudeckort wuHpopmaiwu. Dopmartsl | 2
¢aiinos.

3 Ha3nauenue, Pa3HOBUIHOCTH 151 GbyHKUIMOHATIBHBIE | 2
BO3MOXHOCTH  IIpOrpaMM  00pabOTKM  pacTpOBBIX u

BEKTOPHBIX I'payUyeCKUX U300paXKeHU.

4 Texnonorus pabotsl B mporpamMmme o06paboTKH pacTpoBLIX U | 4

BEKTOPHBIX I'padUuecKuX H300paXKeHuH.

5 OcHoBHBIE ITPUEMBI PUCOBaHUE B pegakTope Paint. 2

6 Penakrtuposanue u TpaHcdopmanus ¢aiiia B penakTope
GIMP

7 BBoj nzobpaxxenuii B rpaduyecKuii pegakTop. 2

8 Pabora ¢ doTorpacdueii B pa3HbIX peakropax. 4
UTOTI'O 20

[TPOTPAMMA

Paboma c éekmophoii cpaghukoil.

Coz0anue uzobpadsicenus 6 BeKMOPHOM pedaKkmope, 6x00iujem 6 COCHA8
mexcmoeoz2o pedakmopa Word. Co3naHue, pegakTUpOBaHHE H300paXKEHHUSI.
Wsmenenne pasmepoB wu300pakeHHMs. Bpon Tekcra. Komnwmposanwe wu
nepemenienure u3obpaxenus. Coxpanenue u3obpaxeHnus. BbIBoj Ha ipuHTEp.
[Ipoekmupoeanue  OcHOBHbIX  uYepmedcHviXx  obvekmos. Pabora ¢
MHCTpPYMEHTaMH rpadudeckoro pejpakropa. PaGora co CKaHUPOBaHHBIM

n300paxceHueM. BbIBo Ha npuHTED.
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Co30anue moueunozo pucyHka.

Bs0o0 u peoaxmuposanue uzobpadicenusi 8 pacmpogom peoakmope Paint.
Co3manue, pepakTupoBaHue  u300paxeHus.  V3MeHeHwme  pasmepoB
n3obpaxenus. Beoxy tekcra. KomupoBanue M mepemeleHne u300pakeHMs.
Coxpanenuve uzo0Opaxxenus. BeiBog Ha npuHTep.

Paboma ¢ uncmpymenmamu 6 2paghuueckom pedakmope. CoxpaHeHHe
nokymenta. Co3pnanue  u3zobpaxenus. Pabora ¢ wHCTpyMeHTamwu
rpaduyeckoro pexakropa. Pabora co ckaHHPOBaHHBIM H300pakeHHEM. BoIBOL

Ha MPUHTED.

Beoo u pedaxmuposanue uzobpadicenus e pedaxmope GIMP. Cosnanue,

pelakTupoBaHue H300pakeHus. V3MeHeHue pa3MepoB H300paxkeHusi. BBoj
tekcta. KommpoBanue u nepemenieHue wuzobOpaxenus. CoxpaHeHue
u300pakeHus. BeiBo Ha mpuHTEP.

Paboma c¢ uncmpymenmamu 6 cpaghuueckom pedaxkmope. CoxpaHeHue
nokymenra. Cosganue  uzobpaxenus. PabGora ¢ uHCTpyMeHTamu
rpaguyeckoro penakropa. Pabora co ckaHMpOBaHHBIM W300pakeHHeM. BriBo

Ha IIPUHTEp.
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6.4. TemaTnuyeckuii njiaH 4 nporpamma npeamera «Co3ganue

MyJibTHMeAuHHbIX npesentanuii MS Power Point»

TemaTHuecku¥ mjian

No Komn-Bo
Temsbl

n/m 4acoB

1 Ha3nayenune, pa3HOBUAHOCTH M  (DYHKUHUOHAJIbHBIE | 2

BO3BMOXXHOCTH IIpOorpaMMm CO3JaHHs MyHBTHMeI[HﬁHBIX

Mpe3eHTalUH.

2 MynbTuMe 1uiHbIE [Ipe3eHTaLUH. Cozpnanue | 2

MYJIbTUMEIUAHON PE3EHTALUH.

3 OdopmiteHue npe3eHTanuu 2 \
4 Pa6ota B nporpamme MS Power Point < ‘
5 Habop Texcra B crnaiine, perakrupoBaHue mpudra 2
6 3ananve 3 ¢deKToB NMpe3eHTAlMH Ha KaXAbld O00BEKT. | 2
3ByKOBbIe 2 (eKTHI B ciaiize
7 BceraBka quarpamm B ciiaiifi, HaCTpoiiKa, MOKa3 UTOrOBOM | 2
Ipe3eHTaI|H 110 3aJaHHBIM YCIIOBHSIM
8 TBopueckuii MNpoekT mpe3eHTaUuMu Ha Temy: «Moe |2
X000m»
HUTOI'O: 18
[TPOTPAMMA

Paboma c komnslomepHoi npezenmayuen.

Coszoanue, pedaxmuposanue u Gopmamuposanue craiioos. Cosnanue
npe3eHTalli Ha OCHOBe MabimoHa odopmiienus. PaGota ¢ pucyHkamu u
rpapuvecKMMH TPHMHUTUBAMU Ha clainax. PemakTupoBaHue W COpPTHPOBKA

ciaiioB. JleMOHCTpauys Mpe3eHTalMH.
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Hcnonv3zoeanue paziuynelX aHumayuii mekcma u pucynkoe BpiOop ausaiina
npeseHTalyy. Vcronp3oBaHue aHUMalMK. AHUMalMs OOBEKTOB cCraija.
JleMOHCTpanys Npe3eHTaLUH.

Cozdanue ynpasnsiowux kHonok. Hcnonvszoeanue 36yka U 6UOCOKIUNOS.
Pa6ota co 3BykoM. Vcrionb30BaHue yIpaBIOMUX KHONOK. Ilepexonsl Mexay
cnaiiaMu. JleMoHCTpanus npe3eHTaluu.

Vnpaenenue no cmene caaiioos. Hacmpouxa. Anumayus

26



«uekTponHbie Tabauubl MS Excel u 6a3b1 nanabix MS Access»

6.5. TemaTH4yecKui IJIAH H IPOrpamMMa npejamMera

TemaTnyecku mjan

Ne Kon-Bo
Tembl
n/n 4acoB
1 TexHonmorust 06paboOTKH YUCIOBOI HHDOPMAITUH. 2
2 @®opmarer  naHHbIX. CrocoObl BBOoma W odopmiteHus | 2
JAQHHBIX.
3 ['paduyeckre 0OBEKTHI B 2JIEKTPOHHBIX TaOIUIAX. 2
4 Opranu3zanus pacu€roB 2JIEKTPOHHBIX TaOIHIIaX. 2
5 Macrep pyHKIUIA. 2
6 O6paboTka Tabnul Kak 0a3 JaHHBIX. 2
7 CBojaHble TaOIUIIBI 2
8 Pa6orta B mporpamme a5eKTpoHHbIX Tabun MS Excel 2
g OtHocuTenbHas U abcomtoTHas anpecanus MS Excel 2
10 BBoA IaHHBIX 10 NPEI0KEHHOMY 00pa3ily (KapTOUYKH) 2
11 PaboTta ¢ qaHHBIMH B TaOJIHIIE. 6
12 Cucremsl ynpasinenus 0azamu faHHbIX. Tuns B/ 2
13 Tune! nauserx. Co3nanue 60a3bl JaHHBIX 2
14 BBoa nanueix. O6paborka nanHbIx B B/] 2
15 Pa6ota B nporpamme MS ACCESS 2
16 Cosnanue ctpyktypsl B/I. 2
17 Mopuduxauus Tabaui u padota ¢ JaHHBIMU 2
18 [Touck u reyath NaHHBIX: COPTUPOBKA, (PHIIbTPALIHSL. 2
19 Co3ganue 10JIb30BaTEILCKUX (OPM IS BBOJIA TAaHHBIX 2
20 Pa6ota ¢ otuetamu B CYB/] 2
HUTOI'O 40
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[TPOTPAMMA
Paboma c Inekmponnsimu mabauyamu.
Bsoo, pedaxkmuposanue u Gopmamuposarue OaHHbLIX 8 IEKMPOHHOU
mabnuye: paboTa Mo CO3/1aHUI0, PEAAKTUPOBAHHIO ¥ (POPMATUPOBAHUIO TEKCTA
U yucel B DJJeKTpoHHOW Tabnune. CoxpaHeHWe M TMeyaTh JIOKyMEHTa.
Anpecanusi.
Paboma ¢ ¢hopmynamu 6 snekmpoHHol mabauye. paboTa IO CO3JAHUIO,
pPENaKTHPOBAaHUIO ¥ (OPMATHPOBAHHIO (OPMYJI B IJIEKTPOHHOW TabHLE.
CoxpaHeHHe U 1neyath JOKYMEHTA.
Cozoanue epaghukos, cucmozpamm u OUAZPaMM 8 3JIeKMPOHHOU mabauye.
paboTa MO CO3JAHHIO, PENaKTUPOBAHHIO M (OPMATUPOBAHUIO TIpadUKOB,
aMarpaMM M THCTOTpaMM B 3JeKTpoHHOW Tabmurie. CoxpaHeHHe W Ie4aTh
TOKYMEHTA.
Co3zoanue cesa3u 1ucmos u césasu ¢aiinos u snekmporHou mabauye. Pabora no
CO3IaHMIO CBSI3W JIMCTOB B KHUTe 0a3bl MaHHbIX. CBsi3u Mexay ¢aiinamu B
aneKTpoHHOU Tabnuue Excel.
Paboma 6 snexkmponnoi mabauye kak ¢ 6a30u OGHHBIX.
Paboma c 6azamu OanHbIX.
Bso0, peoaxmuposanue u gopmamuposarue oanHvix 6 baze oannwix Access
PaGoTa 10 CO3/1aHuI0, peJaKTUPOBAHUIO, (OPMATHUPOBAHMIO TOJIeH U 3amucei
B 0a3e JaHHBIX.
Hcnonvsosanue gunvmpa. Cozdanue 3anpocos, ¢opm, omuemos. Pabora 1o
CO3JaHMIO 3alpoCOB, OTYETOB U (opM, INosied u 3amucell B Oa3e JaHHBIX.
CopTtupoBka.
Paboma e BJl & pescume macmepa. PoboTa HO HaxXOXIEHUIO CYMMBI,
MHHMMYyMa, MaKCUMyMa, CpeJHero 3Ha4eHus 3alaHHbIX rosel. Pazbuenve u

CBS3bIBaHME TAOJIHIL B 0a3e JaHHBIX Access.
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6.6. TemaTH4yeckHi IJIAH M IPOrpamMMa npeamMera
«Pabora ¢ UnTepHer
TemaTHueckHH J1aH

Ne Kon-Bo
Temsl

n/n 4acoB

1 CrtpykTypa 1 BUbI UHPOPMALIMOHHBIX pecypcoB ceTu MurepueT | 2

2 Bceemupnass mayruna — Web-cepBep.  IIpoBaiimepsr ul2
MOJKIIIOYEHHE

3 ITouckoBsie caiiTsl. [IpaBuia 3ampocos. 2

4 OcHoBHBIE BUIbI yCiyT MIHTEepHEeTA. 2

5 OnextpoHHas nouta. Co3gaHue CBOEro MOYTOBOIO SIUKA. 2

6 CpenctBa o61enus. Cou. cet 2

7 ['ocyciyru. Co3nanue ydeTHou 3anucu. Pabora ¢ ycimyramu. 2

8 COepbank Onnaiin. Peructpanus, omiara yciyr. 2

9 MoOusbHbIE TPUITOKEHUS 4

10 Co3ganue 0071a4YHOT0 XpaHWIHILA. 2

11 Pa3merenrne nHGOpMalUy B 00Ia4HOM XpaHUITHUIIIE. 2

13 Pasmemenne wHQOpManEK B OOJIAYHOM XpaHWIHINE, ee |2
KOPPEKTUPOBKA, COBMECTHOE  pelaKTUpPOBaHUE daitna
HECKOJIbKUMHU T10JIb30BATESIMU B PEKUME OHJIAMH.
HUTOI'O: 26

[TPOTPAMMA

Paboma e 10KkanbHbIX KOMRbIOMEPHbIX cemsx. OCHOBHLIC

9Tarkbl, MNOCICAOBATCIIbHOCTD. HpelIOCTaBJ'[eHI/Ie A0CTYyIla K

pecypcaMm KOMIIBIOTepa.

[lepenada nHpOpMamu 1o JTokalbHOHU ceTu. Mcnonb3oBanue

[IOJIHOTO ceTeBOro noctymna. Padora ¢ nepegaded AJaHHBIX 110

JIOKQJIbHOM ceTH. biiokupoBKa M pa30IOKHMpOBKa JOCTyNa K

JIOKQJILHOM CETH.

Paboma ¢ Humepneme:
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[lookniouenue «k  Humepnemy. llogkmouenue k  WHrepHery. mo
KOMMYTHpPYeMbIM Telle(hoHHBIM KaHanaM. HacTpoiika coenrnenusl.

Paboma ¢ anexmponnoii noumoii. Hactpoiika mouroBoit nmporpammsr Outlook
Express.

Pa6ota B nouroBoii nporpamme Outlook Express. Co3nanue y4eTHBIX 3aIucei.
[lymewecmeus no Bcemupnoi naymute. OCHOBHbIE 3Tansbl,
II0CJIEZIOBAaTE/IbHOCTD, IIpaBHja Inpuema, ocobeHHocTH. Pabora B cpexe

Opaysepe Internet Explorer.
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7. TemaTH4yecKHii VIaH H POrpaMMa NMPOU3BOACTBEHHOI0
o0yueHus.

TemaTHuecku¥ mJian

Ne | HaumenoBanue paszjiesia Kou-Bo yacos

n/n

1 OcHoBbI HH()OPMATUKU.ATIIIApaTHOE U NpPOrpaMMHOe | 6d.
obecrnieyeHue.

2 ABTOMaTH3a1Ms IPOU3BOJICTBA . 3 u.

3 BBenenue B onepannonnyto cucremy MS Windows 34

& IloaroroBka JOKYMEHTOB B TEKCTOBOM penaktope MS | 6 4.
Word

5 ['paduueckuii pegakrop 6 u.

6 CeTeBble TEXHOJIOTUU. 6 4.

7 DnekTpoHHbIe TabauLbl. ba3bl JaHHBIX. 6 u.
Hroro: 36 4

[TPOTPAMMA

Texcmosvie u cpaguueckue pedaKkmopel: BBOJ, pPEIaKTUPOBAHUE WU
dbopmarupoBaHie TEKCTOB; OGOpPMIIEHHE 3arojOBKOB M I0J3ar0JIOBKOB;
CO3ZlaHMe  KOJIOHTUTYJIOB; paboTra ¢  WUIIOCTpalMsIMH, TalJauiamu,
quarpaMMaMi; MaKeTHPOBaHHE CTpPaHHUIl, OQOpPMIIEHHE THUTYJbHBIX JIHUCTOB;
MOATOTOBKA K Ie4yaTd; I[iedyaTb JOKyMeHTa; oQOpMIIEHHE IOKYMEHTa,
opopmienre OnaHKa opraHusanuy; odopmiieHHe TpadapeTHbIX IHCEM;
co3naHre M300pa)keHUsI B PacCTPOBOM pEeNaKTOpe; CO3AaHHe H300paXKeHus B
BEKTOPHOM peJlaKToOpe.

dnekmponHsvle mabdnuyubl: BBOJ, pEAAKTHPOBaHWE U (QopMaTHpOBaHUE
JaHHBIX; pabora 1Mo BBOAY (Gopmysa; paboTa C BCTPOCHHBIMH (GYHKIIHSMIU;
MCIIOJb30BaHAE MaTeMaTUYeCKUX M JIOTHYeCKMX (yHKIMi; paboTa 10
COPTHPOBKE ¥ TIOMCKY [aHHBIX; IIOCTPOEHHE JuarpaMM U TIpaduKoB;
ucroip3oBanue DT kak 6a3a JaHHBIX.

Ba3bl oannbix: co3laHue, pelakTApOBaHHe U (opMaTUpOBaHHE TaOIUIHBIX
0a3 MaHHBIX; CO3JIaHUE HMEPApXUUYECKUX U CeTeBbIX 0a3 JaHHBIX; paboTa Mo

TIOUCKY
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JAHHBIX C IOMOIIBIO (PUIBTPOB U 3alIpOCOB; paboTa MO COPTUPOBKH JAHHBIX;
1ieyaTh JaHHBIX C IOMOLIBIO OTYETOB; CO3AAHUE PEIISLIUOHHOMN 6a3bl JaHHBIX.
Mynemumeoua: cos3ianve KOMIIBIOTEPHON Mpe3eHTALUH; paboTa Co 3ByKOM U
BU/ICOKJIMIIAMH; HACTpOMKa aHUMalMM ayauo | BHUJACOKJIHIIA, CO3JaHKE
MYJIBTUMEIUHHBIX TIPOEKTOB.

Cemegbvle mexnonozuu: padora 1o nepepade HHPOPMAIHK B JIOKATBHON CETH;
UCIIOJIb30BaHKE TIOJIHOTO  CETeBOr0  JOCTyNa; IIOUCK HH(OpMAaIliH B
HurepHere; uHTepakTuBHOE obmmeHue B MHTepHeTe; pabota ¢ 371€KTPOHHOM
MI0YTOM; mepeaya 1 oOOMeH JaHHBIMU 110 JIEKTPOHHOM IMouTe; co3nanue Web-

caiitoB 1 Web-crpaHnuil.

32



8. 3aganus Ha BhINO/IHEHH e KBAJIH(PUKALHOHHOMH paboThI

KapTtouka 3aganuii Ne 1
IIpakTHyeckas padora. MS Excel

1.  Orkpoiite nporpammy Excel

Co3zpaiite TabauIy 10 MpeaIoXKeHHOMY o0pa3sity,

2
3. Ilocuuraiite cymMMy 3aTpady€HHYIO Ha NOKYIKY KaHIEISIPCKHUX TOBAPOB.
4

Coxpanure paboTy 1o/ CBOUM UMEHEM Ha paboyeM CToJIe.

Ne /i | ToBap Ilena, p. | KomuyectBo | Cymma
1 Terpaap B KIETKY 6,5 50
2 Tetpanp B IMHEHKY 4,2 200
3 bioknot 8,5 100
4 BioxHoT Man 3,4 500
5 Terpaup 96:1. 39,7 50
6 Terpann 481. 12,8 200
7 E>xenHeBHUK 135 25

8 Pyuka mapukoBas 459 50
9 Pyuxka renueBas 12,3 250
10 Bcero

Kaprouka 3aganuii Ne 2 [Ipakruyeckas padora. MS Word.

Hareuaraiite TeKCT 1o MpeaiokeHHOMY o0pas3iy.

BbipaBHHBaHMS TeKCTA.

OxkHO Ilakem IMO3BOJISIET BBIBECTHU

cBoMcTBaMu. JUIsT M3MEHEHUs DEXMMA

CTpaHHUIIbl, BXOJAIIUC B OTKPBLITBHIM I1aKeT.

OTOGDa)KeHI/IH CTPpaHUIL BOCIIOJIB3YEMCS

Bo3MOXHBI _JiBa _pexuma oTOOpaXKeHus

KOHTCKCTHBIM MCHIO, B KOTOpPOM

CTpaHHUIL. IHKTOI'PaMMBI, a TaK K€ BHJI CO

COIEpPXKATCA  KOMAaHJIbI Omxpoime
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cmparuyy, Pacnosznamo cmpaHuyy,

e A RS R b
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OUKHO ApyrHolu rjidi HPpLAddsudiattiu Adln VIVVPGMREEA  Jai Iaiime = 7
BUIMMOCTH CTPOKM WM 0OpabaTbiBaeMOro —ydacrka uzobpaxenus. B
KOHTEKCTHOM MEHIO OKHA COJepXHTCS HH(GOpMalnus O THIlE K CBOKMCTBax
M300pa)keHNsl, KOMaH bl H3MEHEHMS MaciTaba n300paxeHus, a TaK Ke KOMaH/bl
Pacnosname 610k, Ananuz 6noka, ananus cmpykmypuel mabnuyel, Ouucmo 610K
om mycopa u Yoanume 610k. Kpome TOro, KOMaH/ia MeHIO Tun 610ka TO3BOJISIET
BBIOpATH OJHY U3 pabo4mx onmwit: Texem, Tabruya, Kapmunka.

OKHO TeKCT MO3BOJISIET 0Mobpasums pacno3HAHHbIl TEKCT [UISL €10 TIPOBEPKU 1

peakTHpoBaHus. KOHTEKCTHOE MEHIO OKHA CONEPXKUT CTAHNAPTHRIC
xoma—OsMesHss BOCCTaHOBUTh, BbIpe3aTb, KONMPOBaTh, BCTaBUTH U
BBIIEJNUTH BCE, TAK )K€ MOXHO BbIOpaTh KOMaHIy MEHIO HIpudt A1 U3MEHEHUS

rapaMeTpoB IHIpUdTa.

Kaprouka 3ananuii Ne 3 IlpakTuyeckas padora. MS Power Point

Co3naiire npesenTanuio «OObEMBI U ITOBEPXHOCTH TEID

CkauaiiTe KapTHHKH I€OMETPHYECKUX Tell B ceTH Internet, ¥ HCHONB3YHTE i
5TOro MaHelb MHCTPYMEHTOB PucoBaHHe; NpOAyMaiiTe [H3aiiH, Npe3eHTalus
JOJDKHA COCTOSATh M3 IIECTH CIaifoB, COJEpXKAIIMX IPUBEACHHYIO HHUKE
uHpopManuio U3 Kypca I'eomerpun.

1 cnaii TUTYIbHBIH TUCT «OOBEMBI U TOBEPXHOCTH TEI»

2 cnaiin « Tena reomerpuu Lununap, PaBHoGeipeHHBIH TpeyroibHUK, OBai,

3 crnaiin «BcTaBuTh Qurypy Liumusapay,

4 cnaiin «BcTaBUTH GUrypy PaBHOOEAPEHHOTO TPEYTOJIBHUKAY,

5 cnaiig «BcTaBHTh Qpurypy Oanay,

6 cnaiin mommucats ®.M.O. ¥ coxpaHUTh Ha pabodyeM CTOJIE IO

Ha3BaHWEM PYOEXHbIN KOHTPOJIb.
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9. CnnuCcOK peKOMEeH/1yeMOii JINTepaTypbi

. C.B. Kucenes Oneparop DBM M3narensckuii neHTp «Axanemus», 2006

. E.B. Muxeesa Uudopmarukda M3natensckuit ieHTp «Akagemus», 2007

. benoropues E.B. ABTOMaTH3UPOBAaHHbIE CHUCTEMbI YIpaBJIEHHS (CIIOXKHBIE
cucTeMbl, MuHck, DnekrponHas kuura BI'Y, 2004.-71c. Kox mocryna:

http://bookin.ucoz.ru/load/2-1-0-326

. E.B.Muxeesa, O.J.TutoBa Mudopmaruka, N3naTenbckuil LEHTp «AKageMus,
Mocksa, 2010

JlomoaHUTeNbHAS IUTEpaTypa

. E.B. Muxeesa IIpaktukyMm 1o HH()OPMALMOHHBIM TEXHOJOTHSIM

Uz nartensckuii HeHTp «Akanemus», 2008

. E.B. Muxeesa Ilpaktukym no uHpopmaruke M3naTenbCkuil HEHTp
«Axagemus», 2009

. CBobOoxnas sunmkioneaus http://ru/Wikipedia/org

. http://msdn.microsoft/com/ru-ru/gg638594 - Karanor OuONIMOTEKH Yy4eOHBIX

pecypcoB

. http://www.dreamspark.ru/ - ,0ecIiaTHBIA il CTYAEHTOB, AacCIIMPaHTOB,

IIKOJIbBHUKOB H npenozIaBaTeneﬁ, JOCTYIl K IIOJIHBIM JIMIEH3UWOHHBIM BEPCUSIM

uHCTpyMeHTOB Microsoft st paspaboTku au3aiHa.
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